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User Guide v1.0 

1. Preface 

1.1. Application Overview 
The AACVPR is a web based application which collects data on outcomes of cardiac rehabilitation to 

help establish performance measures; and to allow facilities to pull reports and compare their 

outcomes to others across the nation. 

1.2. Intended Audience 
This document is intended for individuals who have knowledge of Cardiac Rehabilitation processes 

and information.  This documentΩǎ intent is to help a general user understand the features and 

information that the registry application will provide. 

1.3. Supported Browsers 
The AACVPR registry application supports a wide variety of Web browsers. This includes Internet 

Explorer, Mozilla Firefox, Apple Safari, Chrome, and most other Web browsers on computers running 

UNIX, Apple Macintosh, or Windows.  A list of support versions are indicated below. 

 

 

¶ Chrome 3.0.195.27 and later versions 

 

¶ Internet Explorer 7 and later versions 

 

¶ Safari 3.2 and later versions 

 

¶ Firefox 3.0.1 and later versions 

1.4. Support and Contact 
 

¶ For general inquiries please contact aacvpr@aacvpr.org 

 

¶ For general support please contact aacvpr@cissec.com

mailto:aacvpr@aacvpr.org
mailto:aacvpr@cissec.com
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2. Getting Started 

2.1. Launching 
The AACVPR registry application is a fully online application so you may gain access simply by clicking on or entering the following web site URL into one of 
the support browsers. (Refer to section 1.3 above) 

 
The AACVPR registry application is a secured web site thus is not open to the public domain.  An account username and password must be provided to you 
by AACVPR or by your ǎƛǘŜΩǎ ǇǊƛƴŎƛǇƭŜ ǳǎŜǊ.  (Refer to section 1.4 to become a member of the AACVPR registry) 

 

 

Click on or enter the following URL into your web 
browser. 
 

https://registry.aacvpr.org/ 
 
 
 
To gain access to the application simply type your 
username and password into the provided fields then 
ŎƭƛŎƪ ǘƘŜ ά[ƻƎƛƴέ ōǳǘǘƻƴ 

 
 

https://registry.aacvpr.org/
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2.2. Password Recovery 
If you have a registry account, and you are unable to login due to a password failure, the application contains a password recover feature located on the 
main Login page.   
 

 

Click on theέ forgot passwordέ link located on the main 
login page.  Enter the e-mail address that you used in the 
άaȅ tǊƻŦƛƭŜέ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ǎȅǎǘŜƳΦ 
 
The registry application will automatically send an e-mail 
with a new password to the registered e-mail account. 
 
If the issue remains please contact your ǎƛǘŜΩǎ ǇǊƛƴŎƛǇƭŜ 
user or the AACVPR support team. (Refer to section 1.4) 

 

2.3. Setting up your profile 
Once you have been provided with access to the registry application; it is highly recommended that you verify and/or complete your profile so that features 
sucƘ ŀǎ άtŀǎǎǿƻǊŘ wŜŎƻǾŜǊέ ǿƛƭƭ ōŜ ŀǾŀƛƭŀōƭŜΦ 
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To update your proŦƛƭŜ ƳƻǾŜ ȅƻǳǊ ŎǳǊǎƻǊ ƻǾŜǊ ǘƘŜ άaȅ 
tǊƻŦƛƭŜέ ƻǇǘƛƻƴ located on the main menu.   A drop down 
of options will appear.   
 
Click on ǘƘŜ άtǊƻŦƛƭŜ aŀƴŀƎŜƳŜƴǘέ ƛǘŜƳ. 
 
 
 
Please refer to Section 2.4 interacting with the software for 
more information. 
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A small window will appear with your basic user 
information.    
 
Add or update the form as necessary to provide your 
most accurate information.   
 
Please note that a number of fields are required. For 
ŜȄŀƳǇƭŜ ǘƘŜ ά9-Ƴŀƛƭέ field is required as it is the primary 
ƳŜŎƘŀƴƛǎƳ ǳǎŜŘ ƛƴ ǘƘŜ ŀōƻǾŜ ƳŜƴǘƛƻƴŜŘ άtŀǎǎǿƻǊŘ 
ǊŜŎƻǾŜǊȅέ ŦŜŀǘǳǊŜΦ 
 
When you have completed updating your profile simply 
ŎƭƛŎƪ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴΦ   
 

 
¢ƻ ŎƘŀƴƎŜ ȅƻǳǊ ǇŀǎǎǿƻǊŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƘŀƴƎŜ 
tŀǎǎǿƻǊŘέ ƛǘŜƳ ŀƭǎƻ ƭƻŎŀǘŜŘ ǳƴŘŜǊ ǘƘŜ άaȅ tǊƻŦƛƭŜέ 
menu. 
 
!ǎ ǿƛǘƘ ǘƘŜ άtǊƻŦƛƭŜ aŀƴŀƎŜƳŜƴǘέ a small window will 
appear.  Simply key in your old password in addition to 
your desired new password and validation into the 
appropriate fields.   
 
Click the Change Password button.  A confirmation 
message will appear indicating that your password has 
been successfully changed. 
 
 
Please refer to Section 2.4 interacting with the software for 
more information. 
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2.4. Interacting with the software 
General interaction with the software is done through the use of the primary menu system located at the top of the page.   In many places the menu has 
sub-items which can be revealed simply by mousing over the visible menu item.  To select an item simply click on desired feature. 
 

 

The menu system may change based on your identified 
role or if you are in pages specific to a patient.   The 
ŦǳƴŘŀƳŜƴǘŀƭ άHomeέ ŦŜŀǘǳǊŜ ƛǎ ŀƭǿŀȅǎ ǇǊŜǎŜƴǘ ŀƴŘ 
allows you to return to the page you were initially 
presented with upon login. 
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In many areas of the application, the user is provided 
with a pop-up window to facilitate data entry.   
 
While this pop-up is present all features that are 
currently available in the background are disabled until 
the pop-up is closed 
 
Buttons located at the bottom of the pop-up indicate 
completion or cancellation of the information on the 
form. When clicked the form will perform the selected 
action then close.    
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Within a specific patientΩs file the primary menu changes 
to allow the user access to the clinical areas housed 
within the registry.   
 
In addition a secondary navigation process is available to 
ǘƘŜ ǳǎŜǊΦ  ¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ǇǊƻǾƛŘŜǎ ŀ ά{ŀǾŜ ŀƴŘ bŜȄǘέ 
option which will save the current information on the 
current page then automatically shift the user to the 
next page in the sequence.   
 
This wizard-like implementation provides a consistent 
method for the ǳǎŜǊ ǘƻ ŀŎŎŜǎǎ ǘƘŜ ǇŀǘƛŜƴǘΩǎ ƛƴŦƻǊƳŀǘƛƻƴ 
while reducing the number of selections a user has to 
choose. 
 
¢ƘŜ ά{ŀǾŜ & bŜȄǘέ ŦŜŀǘǳǊŜ ƛǎ ǎƛƳǇƭȅ an additional 
navigational tool; the user still has the ability to navigate 
ǘƘŜ ǇŀǘƛŜƴǘ ŦƛƭŜ ōȅ ǳǎƛƴƎ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴ ƛƴ 
combination with the primary navigation menu. 
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The registry offers a convenient method to log out, 
which is located on all pages of the system.  It is 
recommended that when users have finished with the 
ŀǇǇƭƛŎŀǘƛƻƴ ǘƘŀǘ ǘƘŜȅ ǳǎŜ ǘƘŜ ά{ƛƎƴ hǳǘέ ŦŜŀǘǳǊŜΦ 
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3. Patient Features 

The ōŀǎƛŎ ŦŜŀǘǳǊŜǎ ǊŜƎŀǊŘƛƴƎ ŀ ǇŀǘƛŜƴǘ ǎǳŎƘ ŀǎ !ŘŘΣ CƛƴŘΣ 9Řƛǘ ŀƴŘ 5ŜƭŜǘŜ ŀǊŜ ŀƭƭ ŀŎŎŜǎǎƛōƭŜ ŦǊƻƳ ǘƘŜ άtŀǘƛŜƴǘ ƭƛǎǘέ ŎƻƳǇƻƴŜƴǘ ƻŦ the system. To navigate to 

the patient list, ǎƛƳǇƭȅ ǳǎŜ ǘƘŜ Ƴŀƛƴ ƴŀǾƛƎŀǘƛƻƴ ƳŜƴǳ ǘƻ ǎŜƭŜŎǘ άtŀǘƛŜƴǘ ƭƛǎǘέΦ 

 

3.1. Adding Patients 
 

  

To add a new patient to the system, ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ 
tŀǘƛŜƴǘέ ōǳǘǘƻƴ ƭƻŎŀǘŜŘ ŦǊƻƳ ǘƘŜ ǇŀǘƛŜƴǘ ƭƛǎǘ ǇŀƎŜΦ 
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¢ƘŜ ǳǎŜǊ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ǿƛǘƘ ǘƘŜ άtŀǘƛŜƴǘ !ŘŘέ 
screen.   
 
The application requires a user to enter a unique 
άmedical record identifierέ ƛƴ ŀŘŘƛǘƛƻƴ ǘƻ ǎŜƭŜŎǘƛƴƎ ǘƘŜ 
ŀǎǎƻŎƛŀǘŜŘ ά/ŀǊŘƛŀŎ wŜƘŀō tǊƻƎǊŀƳέΦ  
 
Users are only permitted to add patients to programs 
they are associated ǿƛǘƘ ǎƻ ƛƴ Ƴƻǎǘ ŎŀǎŜǎ ǘƘŜ ά/ŀǊŘƛŀŎ 
Rehab tǊƻƎǊŀƳέ   ǿƛƭƭ ōŜ ǇǊŜǎŜƭŜŎǘŜŘΦ 
 
¢ƘŜ άƳŜŘƛŎŀƭ ǊŜŎƻǊŘ ƴǳƳōŜǊέ Ƴŀȅ ōŜ ŀƴȅ ŀƭǇƘŀ-numeric 
combination less then 255 characters.  It is important 
that this identifier be unique to a specific individual and 
relevant to the program so that others on your staff may 
locate this patient at a later time. 
 
All other data fields on the form are optional; however, it 
is highly recommended that the patientΩǎ άdate of bƛǊǘƘέ 
ŀƴŘ άgŜƴŘŜǊέ ŀǊŜ entered. These values are used in many 
calculations which will not be available if these data 
points are left incomplete. 
 

NOTE: 
The application will a provide warnings if a user tries to add 
a patient who is already in the system and who is currently 
in a Cardiac Rehab Program Cycle. 
   
Patients are permitted to flow through a Cardiac Rehab 
process cycle more then once as long as the dates of the 
process cycle do not intersect. 
 

 
. 
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3.2. Finding a Patient 
Locating an existing patient within the system is a quick and easy process.  The application provides two methods to find a patient contained in the system.   
 

  

Method 1 ς Find a Patient 
 
This feature allows a user to search their catalogue of 
patients by last name or by specific Medical record 
number. 
 
The user may simply enter in the appropriate 
ƛƴŦƻǊƳŀǘƛƻƴ ƛƴǘƻ ǘƘŜ ǇǊƻǾƛŘŜŘ ǘŜȄǘōƻȄŜǎ ǿƛǘƘƛƴ ǘƘŜ άCƛƴŘ 
ŀ tŀǘƛŜƴǘέ ŦŜŀǘǳǊŜ ŀƴŘ ŎƭƛŎƪ ǘƘŜ {ŜŀǊŎƘ ōǳǘǘƻƴΦ 
 
The patient list will automatically refresh to display all 
matches to the userΩs inquiry.   
 
To clear the search criteria the user may simply click on 
the άClearέ button also located within ǘƘŜ άCƛƴŘ ŀ 
tŀǘƛŜƴǘέ section. 
 

Note: 
Any previously set filter options will be reset.  A filter may 
not be applied to search criteria. 
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Method 2 ς Apply a Filter 
 

This feature allows a user to filter the list of patients to 
locate a specific and/or a subset of patients. 
 
The user may apply the following filters to subset the 
data. 

¶ CR Program  (if permissions allow) 

¶ Program Status (Completed, incomplete, etc..) 

¶ Patient enrollment date range 
 

 
 
. 
 

 
In addition, the patient list headers are selectable to allow the user to reorder the data as per the selected column.  A single click on the column header will 
reorder the information ascending; a second click will reorder information descending. 
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3.3. Deleting a Patient 
¢ƘŜ ǊŜƎƛǎǘǊȅΩǎ ǇǳǊǇƻǎŜ ƛǎ ǘƻ ƎŀǘƘŜǊ Řŀǘŀ ƻǾŜǊ ǘƛƳŜ ǿƛǘƘ ǊŜǎǇŜŎǘ ǘƻ ŀ ǿƛŘŜ ǾŀǊƛŜǘȅ ƻŦ ǇŀǘƛŜƴǘǎΦ ¢ƘŜ removal of a patient is not recommended for everyday 
usage or to minimize a CR ProgramΩs list of active patients.  It is recommended that the remove patient feature be used only when duplicate data is 
identified or when invalid information is inadvertently added to the system.   

 

 

To remove a patient from the system simply use one of 
ǘƘŜ ά[ƻŎŀǘŜέ ǇŀǘƛŜƴǘ ŦŜŀǘǳǊŜǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ ŀōƻǾŜ 
section 3.2.   
 
Once a patient is located and is appearing in the patient 
list the user need simply click on the έwemoveέ icon 
located in the right most column of the grid. 
 
Warnings will appear requiring the user to validate the 
removal of a patient.   This will prevent accidental or 
inadvertent removal of patients 
 
At any time the user may click the cancel button to stop 
the remove patient process. 
 

Note: 
If the patient list does not contain a column entitled 
άwŜƳƻǾŜέ, then your account does not have appropriate 
permissions to remove patients from the system. 
 
tƭŜŀǎŜ ŎƻƴǘŀŎǘ ȅƻǳǊ ǎƛǘŜΩǎ ǇǊƛƴŎƛǇƭŜ ǳǎŜǊ to have your 
account privileges increased or to request that the 
administrator remove the patient for you. 
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4. Cardiac Rehabilitation  Information and Features  

The ŦƻƭƭƻǿƛƴƎ ŦŜŀǘǳǊŜǎ ŀǊŜ ǿƛǘƘ ǊŜǎǇŜŎǘ ǘƻ ŀ ǎǇŜŎƛŦƛŎ ǇŀǘƛŜƴǘΩǎ /ŀǊŘƛŀŎ wŜƘŀōƛƭƛǘŀǘƛƻƴ tǊƻƎǊŀƳ ǊŜŎƻǊŘΦ  These features are only available when a specific 

patient has been selected or added from the patient list section.  (Refer to section 3 above regarding adding or locating a patient.)   

The term record refers to the set of clinical information the registry captures for a specific patient during a specific cycle through a Cardiac Rehabilitation 

Program. 

 

4.1. Patient Summary 

 

¢ƘŜ άtŀǘƛŜƴǘ {ǳƳƳŀǊȅέ ǇŀƎŜ ƛǎ ǘƘŜ ƛƴƛǘƛŀƭ ǇŀƎŜ ŀ ǳǎŜǊ ƛǎ 
shown once a patient has been selected for the patient 
list. 
 
The purpose of this page is to provide the user with a 
brief oǾŜǊǾƛŜǿ ƻŦ ǘƘŜ ǇŀǘƛŜƴǘΩǎ ǊŜŎƻǊŘΤ in addition to 
being a launching point for patient-specific reports. 
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4.2. Demographics 
 

 

¢ƘŜ ά5ŜƳƻƎǊŀǇƘƛŎǎέ ǇŀƎŜ Ŏƻƴǘŀƛƴǎ ǘƘŜ ǎŀƳŜ ƛƴŦƻǊƳŀǘƛƻƴ 
ŀǎ ǿŀǎ ǇǊŜǎŜƴǘ ƛƴ ǘƘŜ ά!ŘŘ tŀǘƛŜƴǘέ ǎŜŎǘƛƻƴΦ   
 
This section allows users to update information that was 
previously unavailable at the time of addition to the 
registry. 
 
 
To assist in the data entry process, the registry 
application provides feedback to the user at the top of 
the page if information entered is invalid or required.    
(Refer to the example image adjacent.) 
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!ƭǎƻ ƭƻŎŀǘŜŘ ƻƴ ǘƘŜ 5ŜƳƻƎǊŀǇƘƛŎǎ ǇŀƎŜ ƛǎ ǘƘŜ άLƴǎǳǊŜǊǎ 
¦ǘƛƭƛǘȅέΦ ¢Ƙƛǎ ǎŜŎǘƛƻƴ ŀƭƭƻǿǎ ŀ ǳǎŜǊ ǘƻ enter each of the 
ǇŀǘƛŜƴǘΩǎ ŀǎǎƻŎƛŀǘŜd insurers.   
 
Add Insurers 
¢ƻ ŀŘŘ ƴŜǿ ƛƴǎǳǊŜǊǎ ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ LƴǎǳǊŜrǎέ 
button from the demographics page. 
 
¢ƘŜ άLƴǎǳǊŜǊǎ !ŘŘ ¦ǘƛƭƛǘȅέ ǿƛƭƭ ŀǇǇŜŀǊ ŀƭƭƻǿƛƴƎ ǘƘŜ ǳǎŜǊ 
to select each insurer in turn.  Once an insurer is selected 
ǘƘŜ ǳǎŜǊ Ƴŀȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ŀǾŜ ŀƴŘ /ƭƻǎŜέ ōǳǘǘƻƴ ǘƻ 
return to the demographics page.  
The user may, otherwise, ǎŜƭŜŎǘ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴ ǿƘƛŎƘ 
will add the insurer,  then clear the form to allow the 
user to add  additional insurers without the need to close 
the utility. 
hƴŎŜ ǘƘŜ άLƴǎǳǊŜǊ ŀŘŘ ǳǘƛƭƛǘȅέ ƛǎ ŎƭƻǎŜd the demographics 
screen will update accordingly. 
 
Edit Insurers 
To edit Insurers simply ŎƭƛŎƪ ƻƴ ǘƘŜ ά9Řƛǘέ ōǳǘǘƻƴ ƭƻŎŀǘŜŘ 
to the right of the specific insurer listedΦ ¢ƘŜ άLƴǎǳǊŜǊǎ 
9Řƛǘ ¦ǘƛƭƛǘȅέ ǿƛƭƭ ŀǇǇŜŀǊ ŀƭƭƻǿƛƴƎ ǘƘŜ ǳǎŜǊ ǘƻ ƳƻŘƛŦȅ ǘƘŜ 
insurer information. To save the revised information 
ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¦ǇŘŀǘŜέ ōǳǘǘƻƴ ǇǊƻǾƛŘŜŘΦ 
 
Remove Insurers 
¢ƻ ǊŜƳƻǾŜ ƛƴǎǳǊŜǊǎ ŎƭƛŎƪ ƻƴ ǘƘŜ άwŜƳƻǾŜέ ōǳǘǘƻƴ ƭƻŎŀǘŜŘ 
to the right of the specific insurer listed.  A warning will 
appear requiring the user to confirm the removal of the 
insurer.  Once confirmed the item will be removed from 
the list.  
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4.3. Medical History 
 

 

¢ƘŜ άaŜŘƛŎŀƭ IƛǎǘƻǊȅέ ǇŀƎŜ Ŏƻƴǘŀƛƴǎ ƛƴŦƻǊƳŀǘƛƻƴ 
regarding the patientΩǎ ŀŘƳƛǎǎƛƻƴ ŜǾŜƴǘ, general 
comorbidities, and risk factors. 
 
The admission event section is an important segment 
within the AACVPR registry.  This section allows users to 
define the primary event and date which triggered the 
referral to Cardiac Rehabilitation. 
 
The primary event date is a significant indicator in the 
patientΩs overall timeline of care. 
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Add Admission Events 
To add a new Admission Event ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ 
Admission Eventǎέ ōǳǘǘƻƴ ŦǊƻƳ ǘƘŜ άtŀǎǘ aŜŘƛŎŀƭ 
IƛǎǘƻǊȅέ page. 
 
¢ƘŜ άAdmission Eventǎ !ŘŘ ¦ǘƛƭƛǘȅέ ǿƛƭƭ ŀǇǇŜŀǊ allowing 
the user to complete each Admission Event in turn.  
Once an Admission Event is completed the user may click 
ƻƴ ǘƘŜ ά{ŀǾŜ ŀƴŘ /ƭƻǎŜέ ōǳǘǘƻƴ ǘƻ ǊŜǘǳǊƴ ǘƻ ǘƘŜ past 
medical history page.  
 
The user may, otherwise, ǎŜƭŜŎǘ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴ ǿƘƛŎƘ 
will add the Admission Event then clear the form to allow 
the user to add subsequent Admission Events without 
the need to close the utility. 
 
hƴŎŜ ǘƘŜ άAdmission Event ŀŘŘ ǳǘƛƭƛǘȅέ ƛǎ ŎƭƻǎŜŘ ǘƘŜ past 
medical history screen will update accordingly. 
 
Edit Admission Events 
To edit admission eventǎ ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά9Řƛǘέ 
button located to the right of the specific Admission 
Event ƭƛǎǘŜŘΦ ¢ƘŜ άAdmission Eventǎ 9Řƛǘ ¦ǘƛƭƛǘȅέ ǿƛƭƭ 
appear allowing the user to modify the Admission Event 
information. To save the revised information simply click 
ƻƴ ǘƘŜ ά¦ǇŘŀǘŜέ ōǳǘǘƻƴ ǇǊƻǾƛŘŜŘΦ 
 
Remove Admission Events 
To remove Admission Eventǎ ŎƭƛŎƪ ƻƴ ǘƘŜ άwŜƳƻǾŜέ 
button located to the right of the specific Admission 
Event listed.  A warning will appear requiring the user to 
confirm the removal of the Admission Event. Once 
confirmed the item will be removed from the list. 
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Add / Update  Comorbidities 
¢ƻ ŀŘŘ ŀƴŘκƻǊ ǳǇŘŀǘŜ ŀ ǇŀǘƛŜƴǘΩǎ ŎƻƳƻǊōƛŘƛǘƛŜǎ  
check or uncheck the provided checkbox associated with 
the comorbid item. 
 
²ƘŜƴ ŦƛƴƛǎƘŜŘ ǳǎŜ ǘƘŜ ά{ŀǾŜέ ƻǊ ά{ŀǾŜ ŀƴŘ bŜȄǘέ 
buttons located at the top of the page to commit the 
modification. 
 

Note  
!ǎ ȅƻǳ ŎƘŜŎƪ ƻǊ ǳƴŎƘŜŎƪ ŀ ŎƻƳƻǊōƛŘƛǘȅ ƛǘŜƳ ȅƻǳΩƭƭ ƴƻǘƛŎŜ 
the standard Charlson Comobidity Index will automatically 
recalculate based on your selections. 

 

 
  


















































